Create a New Group
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You can create a new Group:

e From Settings

e While adding a user to a Group

1. Enter a Group name.
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Directory Conversatians History

Create Group

Full Directory v

i @ Lawrence Andreas
| v Do Not Disturh

& Cliff Barton
Available
: Congrats on the new product release

® David Chanda
Do Not Disturb
S/ Summit Meetings this week, Email is best.

Christina Fisher
s Avaifable

Douglas Morales
D M Avaifable

o~ Santa Clara Office

% Amanda Newman
On Viocotion
l'will return on 5/4/15

Members

Add Member...

Cancel

2. &&&Click Add Member to add members. Select the names and then click Add

Vertical Wave IP Knowledge Base Content




ttps://vertical.vappcenter.com/vpw/#/wir

Add to Special Projects

2rch Director
All contacts v
_Account Receivable
_Accounts Inquiries
_Accounts Payable
_Accounts Payable Steering
_Accounts Receivable Steering
_Atl A4 Main Day
_Atl Dial 0
_Atl Service Queue

_ATL Service Steering

Cancel

3. Click Save to save the new Group.
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